ST. BENEDICT’S EPISCOPAL CHURCH
CARD SIGN-OUT

St. Benedict’s security system of a card reader and security keys are to ensure that everyone using the building remains safe from physical harm and that the building and its contents are protected from theft and vandalism.

CARD PROTOCOL

IN ACCEPTING THIS CARD I AGREE TO THE FOLLOWING:
I will personally inspect all doors and lights before leaving the building to assure the doors are properly secured and the lights have been turned off.
I understand this card has been issued for my personal use only. I will not lend this card to anyone.

Should this card be lost or stolen, I will promptly notify the church office. 
Staff will be issued a card for use during the length of tenure in the particular position.

For cards issued to non-staff members, the card must be returned at the end of their ministry assignment.
For cards issued to groups outside of the St. Benedict’s membership, the card must be returned at the end of the agreed upon dates that the group will meet at St. Benedict’s. If the name of the assigned card holder changes, the church office needs to be promptly notified.
CARD SIGN-OUT

Ministry or Group Represented:


Timeframe of Card Use:


Phone Number:
Name:


Signature:

I have read the information on the card sign-out and agree to abide by the St. Benedict’s card protocol.
Date:
